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1 Introduction

Up until version L02, several import and export functions were used in COS. These functions have
now been unified into a universal import function and multi-functional export function.

Q Compano Online Software

Also, the Excel Update function -which made use of Microsoft’s Office Add-In and Internet Explorer
11 for exporting, editing and importing data was replaced, as both the browser and the add-in
were phased-out by Microsoft.

This manual describes the new universal data import and export method developed for Compano
Online Software.

1.1 Concepts

COSs
Compano Online Software.

Entity
Data object in COS, for instance Product, Item, Assortment, Attachment, Price, etc.

Record
One instance of a data object in COS, for instance Product 23452-3,

Import

Import of data into data fields in COS. The data source is often an Excel or text-formatted file.
Another way of importing data is accomplished by use of a (international) data exchange standard,
such as DICO (INSBOU/SALES), BMEcat, FAB-DIS, etc.

Export

Export of data out of data fields in COS. The export is often an Excel or text-formatted file. Another
way of exporting data is accomplished by use of a (international) data exchange standard, such as
DICO (INSBOU/SALES), BMEcat, FAB-DIS, etc.

Standard exchange format

Several standard formats have been defined to exchange data for the construction and
engineering sector, for example: PAB, DICO/SALES, BMEcat, FAB-DIS, et. cetera. These Data
Exchange Standards facilitate the sharing of structured data across different information systems.

Excel Update
Method for updating data in COS, using the Internet Explorer 11 browser and the MS Office Add-In.
This method is no longer in use as of COS version LO3.

Screen layout

Layout of data columns (fields) on an Overview in COS. Layouts can be customized by the user and
often serve as a mapping for data exports as well.

Export layout

Layout for exporting data out of COS. Export layouts can be customized by the user, or are
generated on-the-fly.

Delta import
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A Delta Import compares data in the source file with data in COS. On import only any new or
changed data is imported.

Full import

A Full Import compares data in the source file with data in COS. On import any records in COS
which are not offered in the import file, will be Archived. All data in COS is overwritten with data
from the import file.

Q Compano Online Software

1.2 Automated imports

Besides the universal import and export method, import and exports can also be automated. For
instance, a data file for import can be transferred to the Compano server via FTPS to a standard
import folder, from where it is automatically processed.

Options for automated import and export are:
e Automated import of industry standard formats: See the manual COS Basics.
¢ Automated import or export non-standard (custom) formats: See the manual Periodic

7asks.

Note: For automated imports and exports, an extra FTPS user account needs to be added. Please
contact sales@compano.com for information on options and pricing.

2 Export

To tackle all export scenario’s, a universal export method was developed. This new method will
handle:

e Custom exports: used for Excel, CSV, Unicode and fixed width exports
e Update exports: used for updating data in COS

For exporting of Assortments and Items in a standard exchange format, an standard item export
is available:

e Standard export: used for exporting item information using standard exchange formats,
such as INSBOU, BMEcat, FAB-DIS, etc. or other custom formats (Pricat, Galvano, etc.).

2.1 Industry standard export
The /tem exportfunction can be used for exporting Items or Assortments? in the following industry
standard data exchange formats.

With a standard Compano license:

e PAB2.0: ASCII* Product Data & Article (PAB)
e PAB2.03: ASCII* Product Data & Article (PAB)
e SalesBouw: Older format for Building sector only

1 Depending on the export format, these exports can be set to also include product, attachment, accessory,
and other information.

5
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o DICO/INSBOUOO3: UTF-8 XML-based compressed format

o DICO/INSBOUOO4: UTF-8 XML-based compressed format, with language selection

o DICO/SALES005: UTF-8 XML-based compressed format, with language selection and
including certificates

Q Compano Online Software

In addition, the following export formats are available with a Compano International licence:

e BMEcat 4.2: BMEcat 2005 ETIM Guideline Version 4.0.2

e BMEcat 5.0: BMEcat 2005 ETIM Guideline Version 5.0

¢ Datanorm 4.0;: Open standard for plumbing, heating, electrical and painting and
varnishing industries

e IGH: Data exchange format used in Switzerland

e OpenData/DQR (7/8/9?): Data export format according to the Datenqualitétsrichtlinie
(DQR) for ARGE, BVBS, DG Haustechnik and ZVSHK

¢ FAB-DIS 2.3: Data exchange format based on the BMEcat®-Standard and managed by ETIM
International, which is used in France

Furthermore, items or assortments can be exported in formats compatible with the following
software packages:

Compano: GA-Software

Compano: InstallCalc

Building Infosys: Install Office (t/m K40.14.008)
Building Infosys: Install Office (from K40.14.009)
Acto: Easy Project/MyProject

InstalLogic: Handsoft

Syntess: Atrium/Prisma

ENK Software: ENK ERP-software

2.2 Custom export
For other export scenario’s, custom export layouts are used:
e Custom screen layouts
o Layouts for exporting an Excel file based on the screen layout
e Custom export layouts

o Layouts for exporting an Excel file
o Layouts for exporting a text-based file (CSV, Unicode)

Note: Custom export layouts can be created in advance, or generated on the fly.

2.2.1 Export with custom screen layout

On any Overview the screen layout can be used to export data. All data which is visible in the
Overview will be exported as an Excel file.

To export data using the screen layout:

1. Through the Menu, navigate to the relevant Overview, for instance Products.

2 Import of OpenData/DQR 9.0 is under development as of 24-4-2023

6
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2. Go tothe Viewtab and select the screen layout which contains the data fields that you
need to export, for instance:

View ‘-.__ Edit T Functions Y Print T Import / Export_

Q Compano Online Software

» .

Filter

Navigation =) “ Manufacturer Code

l Screen Layout .
%Items (1/0) m—
l Datapool

8712874000001
@ Product parts (0/0) —
limages
@Accessow products (0) B
l Normproducten
@Is part of (1/0)

= 8712874000001 gManage sCreen
@Pmduct certificates (0/0)

il

Note: Detailed information on how to create screen layouts can be found in the Basic
Manual Compano Online Software.

3. Optionally, use Filter and Search to find a set of records.
4. Use select A//(CRTL-A) or manually select records that you need to export.
5. Next, go to the /mport/Exporttab and click on Export [ENTITY}

? sideflow - q 3' ‘g @
Filter Search | Export products | Import | Help
Navigation = “ Manufacturer Code Manufacturer Description s Short description
Items .
t.%duct parte None 17020 - SideFlow Clean 5L
Accessory products L
= -
W 1s part of
SideFlow Clean Zakfilter
None 17031
Product certificates e - ) e
Attachments
-
#:4 Manufacturer:Flameo S..

CidaBlnus Clnan Zalfilkan

6. Inthe Export [ENTITY]dialog:
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Usze =creen layout @Yes O No Fe

Q Compano Online Software

Prepare for import ves @ o
Summary

Export overzicht: Products
Filter:

Selectie: all 10 products
Velden: Fz
» Manufacturer code (aln)
Manufacturer description
Modificationcode
Available

GTIN

Code

Image

Short description Pz
Description
Brand

Series

Type

Start date

Net weight
Weight unit code
Height -
Length

Width M

Close

a. Usescreen layout: Setto Yes.
b. Prepare for import (optional): Set to Yes,when you need to use the resulting
export for later importing of (updated) data.

Note: This option replaces the Excel Update function of COS-versions L02 and older. Also see paragraph
2.3 Update export (ExcelForimport).

c. Summary: Lists the records and data fields to be exported.
7. Click on Exportand save the file at a location of your choice.

2.2.2  Export with custom layout [Excel]
Custom export layouts offer more options for data exports than screen layouts. Some options are:
e Conversion of data: for instance, conversion of units (PCE to STUK).

o Insert header (Yes/No): Insert a header row containing data labels.
e Exporttype® (product exports only): Choose an export layout type:

% Note: Other dedicated export types can be added on request, for instance for memos, attachments, et
cetera. Please contact sales@compano.com for more information.

8
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L g m
= = %
=
g
=
o
(V2]
@
=
=
o
e O 2 =TT = L7 EFa
g Add - New layout <]
e v
o Properties ' Fields Y‘w. Memao
o \ \
Insert header ®ves ONo
' 10| || Export type \Standard V|
Standard

Include product classes
Include model classes

o Standard: Standard export layout, also suitable for updating data.

o Include product classes: Export layout suitable for updating (ETIM) product data;
will export the product class(es) and their features.

o Include model classes: Export layout suitable for updating (ETIM MC) model data;
will export the model class(es) and their features.

Note: Also see paragraphs 2.3 UPDATE EXPORT (EXCELFORIMPORT) and 3.3 UPDATE IMPORT
(ExceLFoORrIMPORT) for a complete description of the update procedure.

To export data using an Export layout:

Through the Menu, go to the Overview where you want to Export data.
Use Filter and Search to find a data set.

Use select A/(CRTL-A) or manually select records that you need to export.
Next, go to the /mport/Exporttab and click on Export [ENTITY}

AR

Menu Y View Y Edit Y Functions Y Print ] Import / Export WY, AT TN

» . ENIEREIR J:E

Filter Search | Export items | Import | Item exports | Help
Navigation g 4 Supplier Price per PU and PQ
| | 23980 16/07/2018
Price Information
24066 16/07/2018
Surcharges 33403 08/05/2019 Selected records
. 37641 27/05/2016
Own alternatives
TEE s 37906 27/05/2016
Accessories i — 55568 16/07/2018
Attachments || H 55586 27/05/2016
2 55801 16/07/2018
il 4
m’ﬂ‘ssmments' — "ol ol Ceemeol Cm o B 56701 16/07/2018

5. Inthe Export [ENTITY]dialog:

1 Export products

o a

4 | Use screen layout O ¥es @ no

Export layout - @
|| Prepare for import Oves® N/
1| summary Create Export layout

Export overzicht: Products
Filter:
Selectie: alle 2452261 products
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a. Use screen layout: Set to NVo.

b. Export layout: Use the +-icon to create a new layout®. Alternatively, choose an
Export layout from the drop-down menu®. Note: Export layouts can also be
prepared at System > Layouts, see chapter 4. Layout management.

c. Prepare forimport: Setto Yes, when you need to use the resulting export for later
importing of (updated) data. Note: This option replaces the Excel Update function
of COS-versions LO2 and older. Also see paragraph 3.3 Update import
(ExcelForlmport).

Q&l Compano Online Software

Add - New layout 8

| Standard item export layout |

MName

Application OB within the company ® 8 For me

Save record I Cancel

Add - New layout a

Properties Fields Memo

Insert header ® ves O no

Save record l Cancel

4 This method only allows for creation of Excel export layouts. If you need to export in a text-based format
(CSV, Unicode), the export layout will have to be created through System > Layouts, see: 4.1.1 Add custom
text-based export layout.

5 Export layouts created for any Entity, either on-the-fly or at System > Layoutswill show up in the drop-
down menu of the Entity.

10
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1

5 +}
Qe

Add - New layout

Feld

=]

— Available

- Price unit
8 Product
~ Purchase item

Retailprice
Retailprice information

: - Size unit

|- Standard

g Supplier
- Appointments

| d fields

Supplier code

Supplier

Supplier brief description

Supplier

Item Number

Item na.

Description/Dutch

Item
description

(nl)

Short description/Dutch

Short
description

(nl)

Calculation unit abbreviation

Abbreviation

Gross price per calculation unit

Gross/CU

Barcode prefix
Add data field

- Brief descriptig

- Code and description - |

— Properties

Conversion table |

Header Supplier
Automatic
Tooltip Supplier code

Save record Cancel

6. Click onthe Exportbutton to start the export process:

pl T
. &) Exportitems

Export items

O ves ®no
[ IExcel export Iay-out ‘Standard item export layout’ on Screen items

O Yes ®no

|| use screen layout

£ | Export layout

Prepare for import

Summary

Export overzicht: Ttems

Filter:

lectie: the following 7 items:
. Fernox Belgie 23580

. Fernox Belgie 24056

. Fernox Belgie 33403

. Fernox Belgie 37641

. Fernox Belgie 37506

. Fernox Belgie 55558

. Fernox Belgie 55586

Summary of records to be exported

iden: Summary of data fields to be exported
. Supplier brief description

- Availability
4|} 1tem number

- Calculation unit abbreviation

. Description

e Gross price per calculation unit

Export I Close

¢ Important: export layouts are created for one specific Data Entity only, for instance when creating an export
layout from the Product overview the layout will be limited to exporting records of the entity Product only.

11
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Depending upon your browser download settings:

a. The resulting Excel file will be exported to the Download folder of your
browser:

Q Compano Online Software

Product class

:_‘%prnrmg options
LA e
https:/# companac.com/pages/grid.aspx?vk=PRD.ltem.|temEdit. Main#

& . 210 Excel file is exported to
" cel- -20210...x P P : X
Excel-items-20210... x5 download folder of browser

b. Oryou can download the Excel file to a folder of your choosing:

seftanu BUS

¢ Opslaan als X
A 4 # > Derepc + Downloads v & O Zoeken in Downloads
Organiseren = Mieuwe map = - 0
4 mDerepc A Naam Gewijzigd op Type @
B 3D-objecten ~ Vandaag (1)
4 & Afbeeldingen 85 Excel-ltems-20210328-113331 xlsx 20-3-202111:33 Microsoft Excel-werkblad
B Bureoublad  Vorige week (4)
4 & Documenten @5 ExcelForlmport-Products-and-ltems-20210322-145322... 2 Microsoft Excel-werkblad
¥ Downloads 85 FxcelForlmport-Products-20210322-145322 xlsx Microsoft Excel-werkblad
b Muziek 85 ExcelForlmport-Products-20210322-144754 xls¢ Microsoft Excel-werkblad
4 l Video's li Excel-ltems-20210322-124938.xlsx Microsoft Excel-werkblad
25 Lokale schiff (C:) ~ Eerder deze maand (16)
v
4 v € >
e el RExcel ltems 20210329 112528 1 o
4 Opslaan als: | Microsoft Excel Workshest (*xlsx) v
|« veppenvetergn Anmuleren
X230V P

The resulting Excel file, named COS-Excel-[ENTITY]-[DATE]-[TIME]’.x1lsx, will contain all
data fields which were specified in the Export layout:

valid HU122201BE60 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-118kPa G1 1x230V P 2,00
Valid HU122201BR10 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-118kPa G1 3x400V+N 3,00
Valid HU1222028V5N st DP drukverh. 1pmp v/tapw RVS m/toerreg nom.2,4m*/h-174kPa 1x230V+N 4,00
Valid HU122301BE60 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-177kPa G1 1x230V P 5,00
valid HU122301BR10 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m*/h-177kPa G1 3x400V+N 6,00
Valid HU122302BV5N st DP drukverh. 1pmp v/tapw RVS m/toerreg nom.2,4m*/h-261kPa 1x230V+N 7,00
valid HU122401BE60 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m*/h-236kPa G1 1x230V P 8,00
valid HU122401BR10 st DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-236kPa G1 3x400V+N 9,00

2.2.3  Export with custom layout (text-based)

Important: A custom text-based layout cannot be created on the fly. Prepare your text-based
layout at System > Layouts, also see paragraph 4.1.1 ADD CUSTOM TEXT-BASED EXPORT LAYOUT.

To export data with a custom text-based layout:

1. Through the Menu, go to the Overview where you want to Export data.
2. Use Filter and Search to find a data set.
3. Use select A/(CRTL-A) or manually select records that you need to export.

" [DATE] en [TIME] reflect the data and time of the export.

12
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4. Next, go to the Import/Exporttab and click on Export [ENTITY}

Products Menu Y‘.I_ View Y Edit Y Functions Y Print Import / Export‘

» . Q4 |4|0.

Filter Search | Export products |Import | Help

Q Compano Online Software

Navigation 4 Manufacturer Code Manufacturer De

\ﬁ'ltems (/o)

@ Product parts (1/0)
@Accessow products (0)

5. Inthe Export [ENTITY]dialog:

1
E Export products =] a I
Use screen layout O ves ® no
Export layout Text export lay-out 'Export of products in Unicode’ on Screen product bt x'ﬂ'/
Compress O ves ® no
summary

Export overzicht: Products

Filter:

Selectie: de volgende 5 products:

* ADM 80 N AOSmith 08717449103194
* ADMR 40 N AOSmith 08717449106256
# ADMR 50 N AOSmith 08717449106515
* ADMR 80 N AOSmith 08717449107017
* ADMR 90 N AOSmith 08717449107260

Velden:
« X

* Manufacturer description

* Code

* GTIN

* Availability

+* Image

+ Drawing

= Description

* Brand

= Type v

1 == 8

a. Use screen layout: Set to No.

Export layout: Choose the text-based layout from the drop-down menu.

c. Compress (optional): Set to Yes, should you need to lower the file size of your
export. The file will be export in the ZIP compression format.

o

2.3 Update export (ExcelForimport)

Any Excel export layout can be used to create an ExcelForimport-file, by setting the Prepare for
import option to Yes:

HU1222018FAN OP drubverh 1nmn wi/tanu BUS z/tnerrsn nom 2m3/h-118LPa 51 12300 B ™
Export products o 8 |
l Export products !

Use screen layout Oves ®po "
Export layout Excel export lay-out 'test' on Screen products - x‘:&'ﬁ; !
Prepare for import ®ves O no I .
Summary L}
Export overzicht: Products '
Filter:

e L

The resulting Excel file will be named COS-ExcelForImport-[ENTITY]-[DATE]-[TIME].x1sx

13
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Important: When renaming an ExcelForlimport file, always make sure the filename starts
with COS-ExcelForlmport, otherwise the update import will not work properly.

Q Compano Online Software

To update data, edit this ExcelForlmport-file with Microsoft Excel. Subsequently, use the Import
function in COS to import the updated data, see paragraph 3.3 UPDATE IMPORT
(EXCELFORIMPORT).

Important: Worksheets in an ExcelForimport file are protected; should you remove this protection,
then Compano cannot guarantee that any changes in the file will be imported correctly.

Note: The ExcelForimport-option replaces the £Exce/ Update function of COS-versions L02 and
older.

2.3.1 Removing Excel protection

Removing the protection of ExcelForimportworksheets is not recommended. However, should you
wish to do so, a few rules apply:

e Hiding columns/rows: Data in hidden columns and/or rows will be imported.

¢ Removing/Adding columns/rows: Not allowed; you can no longer import the
ExcelForimport file.

e Filtering/Sorting data: Using filters or sorting in Excel is allowed. Note: When importing
an ExcelForlmport file with active filters, all data in the file will be imported, including any
data that has been filtered out (!)

e Editing greyed-out data: Not allowed; by importing grey-out data you will mess up your
data in COS.

e Using formulas: Formulas in existing columns are allowed, however you cannot refer to
data in added columns, worksheets or other (Excel) files.

¢ Changing cell formats: Not allowed; you can no longer import the ExcelForimport file.

2.3.2 Non-editable fields

Data fields in Compano that cannot be updated directly are marked-out in grey in both the COS
field selector and any exported Excel files:

I % Add - New layout

-
I Layout Properties Fields m

r—Available field.

++ Main product N
1~ Manufacturer
:J Product

+ Codes Reference fields

+ Dates and time

-+ Names and descriptions
i~ Assortment assigned coghtries
;J Attachment descriptioff per product

i~ Brand (product)

Code and description
i+ Commercial description (product)
-+ Description (product

I Notes

Figure 1. Non-editable fields in the field selector

14
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=

frn

=

o

(V2]

@

=

=

o

o

c

a

£ A B C D E

S 3 - | [-| -] -] 5
4 26136 Contraflex expansievat 12/0,5 [3bar]

V 5 26171 Contraflex expansievat 18/0,5 [3bar]

6 26241 Contraflex expansievat 25/0,5 [3bar]
7 26341 Contraflex expansievat 35/0,5 [3bar]
8 26493 Contraflex expansievat 50/1,5 [6bar]
9 26793 Contraflex expansievat 80/1,5 [6bar]
10 17020 Reference field -——Ff————— Source
11 17031 SideFlow Clean Zakfilter 10 micron
12 17032 SideFlow Clean Zakfilter 25 micron
13 17033 SideFlow Clean Zakfilter 50 micron
14 17035 SideFlow Clean C-sleutel
15 17021 SideFlow Clean 3.5L

Figure 2. Non-editable fields in the exported Excel file

Non-editable fields include:

o Reference(data) fields: These fields cannot be updated directly, because their value
comes from another data field in Compano. For instance, 7ranslatable fieldswhere the
value of the field refers to one or more corresponding language-specific fields: Short
Description canreferto Short Description (nl), butalsoto Short Description
(en)

e Calculated fields: The value of the field is calculated from one or more other data fields in
the application. For example: the Net priceis calculated from Gross price minus
Discount.

o Read-only fields: Some fields in COS are read-only and never be updated. Examples are:
Import date, Author, etc.

2.3.2.1  Updating calculated fields

For calculated fields, the value of the field is calculated from one or more other data fields in the
application. Therefore, to update the value of a calculated field, these ‘source’ fields need to
present in your Excel export layout.

Example
The value of Net price iscalculated from Gross price minusDiscount. To edit the Net price,
either the Gross price or the Discount, or both need to be present in your layout:

2.3.2.2  Updating translatable fields [ multi-language license only]

In COS-applications with a multi-language license, translatable fields refer to their language-
specific counterpart(s), based on the language that is set for your user-interface, for example:

User-interface language
Translatable field English (en) German (de)
Series = refers to: Series (en) Series (de)
Type refers to: Type (en) Type (de)

Thus, to update the value of a translatable field, you should really update the corresponding
language-specific field.

Example
Suppose you need to translate the fields Seriesand 7ype on the entity Product and the language of

your user interface is £nglish (en). In this case the fields Seriesand Typerefer to Series (en)and
Type (en). Only the latter two fields can be edited using the Universal Import/Export method:
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1. Through the Menu, go to Products > Products.
2. Onthe Products overview, go to the Viewtab and click on Manage screen layouts.

Menu ‘[ View |\ Edit \ Functions \ Print \ Import/ Export_
» . QU E O 0.

Q Compano Online Software

Filter Search | All Details Help
ga B - e FEET
AT 23 Screen Layout
.ﬁ R-Vent 871931110619!
HFyltems (0/0) - -
Flamco SE | | Datapool 871287426074(
@Accessorv products (0) Flamco SE I: ] 871287426136
— images
| IProductCertiﬁcateg (0,‘0) Flamco SE ) ) 87128742617 1¢
Flamco SE | | 871287426241«
Attachments (1/0)
Flamco SE - ~ 871287426341
) | 3 Manage screen layouts
sl Manufacturer:R-Vent (... Flamco SE 871287426493¢
I | Flamco SE 26793 0871287426793

3. Under Edit, click on +Add'to create a new screen layout:

- b - - 1 - . § -
Per view and type Menu -.JVIEW “ ‘Edlt \ Functions Prmt_
e ] =
». Ukl X o.

Filter Search| Add [Mcdify Delete record(s) Help

-

Copy

Navigation

B[4 Datapool
B [ images

Conversion tables

I Marmn (0700

4. On the Layouttab, name your layout:

i E Add - New layout (=] h
[ h { . i . - . . X |
il || Type Screen v
Name [Update series and type] g
Application O BE within the company ® % For me

5. Next, on the Fields tab, add the Translation fields.

Note: Translation fields can be found under Available fields > By category > Product >
Translations > Translations Englistr
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L g = [+
© T 9 €]
=
&
o
wn
(<7}
=
=
o
= __
S E Add - New layout (m]
g [ i Y . S X [
o Layout ‘I Fields ' Sorting ' Quick Filter  Memo
V — Available fields — Selected fields
: :J Product - Field peader I
i I
- 4 Codes X X
] HE
- 4]~ Dates and time Manufacturer description g:gé:—f”a:;itgr:er
:J MNames and descriptions Code Code
-~ Numbers GTIN GTIN
ﬂ Other Image F
:J Percentages Drawing T
.> A
+~ References (illustration) Product E
< Description ) v
+~ Source information . description
:J Translations series
[+~ Translations Dutch Type
:J Translations English St/ Seite ()
- Brand/ Type/ Type (en)
- Commercial description/
b Description/
b Group (masterdata) Comm ¥
>

— Properties

Reminder: The default fields Seriesand 7ype (crossed-out) cannot be updated as they
take their content from the language-specific fields of your user interface, in this
example their English (en)counterparts.

6. Apply the screen layout.
After exporting the product data, the resultant ExcelForimport-file will clearly show the difference

between the non-editable default data fields (greyed-out) and the editable language-specific data
fields (black):

Contraflex [3bar 2-80ltr] TEST
Contraflex [3bar 2- Editable language-

Non-editable default

17
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data fields Contraflex [3bar 2- SPecific data fields
Contraflex [3bar 2-80ltr] TEST
Contraflex [3bar 2-80ltr] TEST
Contraflex [6bar 2-80ltr] TEST
Contraflex [6bar 2-80ltr] TEST

Separation
Separation
Separation
Separation
Separation
Separation
Separation
Separation
Separation
Separation

SideFlow Clean 5L

SideFlow Clean 5L Filterbag
SideFlow Clean 5L Filterbag
SideFlow Clean 5L Filterbag
SideFlow Clean 5L C-Spanner
SideFlow Clean 3,5L

SideFlow Clean 3.5L Filterbag
SideFlow Clean 3.5L Filterbag
SideFlow Clean 3.5L Filterbag
SideFlow Clean 3.5L C-Spanner
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2.3.3 Mandatory key fields

Specific key data fields are required to import each entity. These fields are included when using
the Prepare for Importoption, however on custom imports these fields will need to be presentin
your import layout and import data file.

Q Compano Online Software

Mandatory fields are marked in red in the New layout dialog:

Add - New Iayuut o
— Available field rSelected fields
‘ - Field Header Pos
= Impaortant field yes/ne
Code Code 1
- Last madification
Manufacturer code (gln) Manufacturer Code z
Length
- Main product code
- Main product GTIN
’ :
Main product manufacturer code (gln)
v
= Manufacturer code (gln)
- Multiple choice \\-
Net weight T —
< On Internet Mandatory key field
- PAB Status
Predecessor code
S I R S SR, M

 Properties:

Important: When migrating to COS version LO3, existing import (and export)
layouts should be checked for missing mandatory fields. For an overview of the
mandatory key fields per data entity, see chapter5 APPENDIX A: .

2.3.4 Export classification fields

Updating of product classification data (ETIM or BIM) can be accomplished using two dedicated
Export types:

¢ Include product classes: used for updating £7/M product classification data
¢ Include model classes: used for updating B/M-model classification data

Ajlnerts intearated oininag WHH Fnd Peed Brass

1 E Add New layout

7 ’i Layout Properties Flelds Memo

Insert header ® ves O no

2 || Export type Standard o
Standard
8 Include product classes

Include model classes

For a further explanation, see paragraph 3.3.1 UPDATING CLASSIFICATION DATA

18

WWW.COMPANO.COM



L > B

2.3.5 Exporting fields containing HTML

Certain data fields in COS can contain HTML formatting code, for instance the Cormmercial
Descriptionfield. When exporting these data fields, please note:

Q Compano Online Software

e Custom export: The HTML-code is stripped on export; the export file will contain no HTML-
codes.

e Export for import: The HTML-code is exported; the ExportForimport-file will contain
HTML-codes, which can be updated and imported back into COS.

3 Import

To tackle all import scenario’s, a universal import method has been developed. This new method
will handle:

e Standard imports: used for importing data by means of industry standards, such as DICO
(INSBOU/SALES), BMEcat, FAB-DIS, etc. and custom formats, such as Pricat, Galvano, et
cetera.

e Custom imports: used for importing character-separated and fixed-width data files, such
as Excel, CSV, and TXT (Unicode). Note: can also be used to import Excel files with multiple
worksheets or compressed files (ZIP, BZIP) containing multiple data files.

e Update imports: used for updating data. This option replaces the £xcel Update function.

Some general notes on importing data:
e Adataimport can be started on any Overviewusing the /mportbutton. The application
will autodetect which kind of data you wish the import. If this is unclear, the import dialog
will ask for the import Entities and any import layouts for your data.

Jip: For ease of use, when importing data of a single Entity, Compano
recommends using the import button on the corresponding Overview of the
Entity; for instance product data at Products, surcharges at Surcharges, et cetera.

e Column headers in the import file need not reflect corresponding header labels in COS;
therefore, you are allowed to change the labels of any column headers in your import files
or ExportForimport files.

e To prevent overwriting data, a custom import layout can be defined where overwriting
data can be disabled per data field:
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Q Compano Online Software

Edit - Excel import lay-out 'Import toeslagen’ on Screen surcharges o
—Available field: Selected fields
I All fields ’7 Field Header Pos
4] Alphabetically by letter Item item number Ttem 1
I by category Item supplier code Supplier 2
I+ Standard fields Type Type 3
Start date Start date 4
Amount per PU+PQ Amount per PU+PQ 5
Sequence Sequence 5
:
Lower limit Lower limit 7
[<] v
Lower limit unit SE 8 I

Do not overwrite
(maintain) data value in

cos
|8

[ Properti /
Header Start dat 4 sutomatic
Field position n [ Automatic
Fixed value
Maintain ® ves O no |
Continue on error Oves ®no

Tooltip Start date

T  rrroerrraaaTrTrtE T

3.1 Industry standard import

An industry standard import can be used with the following data exchange formats:

e IXF (classification XML)
e |CC (conditions XML)

e PABI105
e PAB20
o PAB203

o PRICAT (Price / Sales catalog)
e SALESBOUWV3

e INSBOUO0O03

e INSBOUO04

e DICO/SALES005

e DICO/SALES0051

e FEZBASE

e BMEcat31
e BMEcat42
e BMEcat50

e DataNorm

e DataNormV12Xml

o DQRS8 (OpenData, ARGE)
DQR9 (OpenData, ARGE)®

Note: The Import function will autodetect which industry standard exchange format is offered.

8 DQR 9.0 is under development as of 24-4-2023
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Warning: For industry standard imports, such as SALES005, DQR, BMEcatb5, if the
import is recognized (especially for the items) as a full import and there are no
errors, then any previously imported and untouched articles will be archived.
Thus, if items were added manually, they will not have an import date and
therefore they willnot be archived.

Q Compano Online Software

To import data using a industry standard exchange format (DICO/SALES005 example):

1. Tostart the import of data, through the Menu, go to /tems > Assortments.

Menu ' View Y‘\.\ Edit Y‘\.\ Functio

L o.ERf. 3.

Contacts Products DAM Classification

Assortment
|'i Item groups

é&i Item search

2. Next, go to the /mport/Exporttab and click on /mport:

Menu 7‘\.‘_ View Y‘\.\ Edit Y‘\.‘ Functions ] Impurt,a’Export_
» . Q Q.

Filter Search Help

4 |48 =

Export assortments| Import | Item exports Export images

Navigation

Items (2481/0)

(=T
I [Logs (6/0) 222000007410 Compano

3. Inthe Import dialog, first select your data file and click on Next:

sal | | o)

Import o B

Import File ab-download-Sales005-20. ||  Select |

Eoasias s

USUgd/ o 8]0

4. Inthe Import dialog :
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< = %

=

g

b=

=}

v

@

=

=

o

e g T ——TTmT T

< =

o Import o @

£

o

o l II’TI[}DI't_
* Summary

Import with format SALES005Item of file ab-download-Sales005-20211104-085717.zip
with impactreport: Fu

delta import of products from file productdata.xml

delta import of etim product features from file productdata.xml
delta import of attachments from file productdata.xml

full import of items from file pricecatalogue.xml

delta import of attachments from file pricecatalogue.xml

Settings

Reporting level Full A
Is testrun O es @ o

Selected Files . delta import of products

M deita import of etim product features
B deita import of attachments {product)
Bl import of items

B deita import of attachments (item)

MNext Close

D N = AN N = = N L= = = = = N L= S L S = = S =2

a. Reporting level: Select the reporting level for the import report:

i. None: Do not generate an import report. This will result in the fastest
import.

ii. Full: Generate a full import report, including all changes in all fields. This
will result in the slowest import as all fields will be checked.

iii. Only warnings: Generate an import report only listing warnings. This
import is generally faster than with a Full report.

b. Istestrun: Setto Yesto simulate an import; this will only generate an import report
listing any potential errors and/or warnings. No data is actually imported!

c. Selected files®: Several entities can be selected for delta or full import, for
instance: a delta import of products, a full import of items, a delta import of
product attachments, etc. Use the checkboxes to (de-)select which data is to be
imported, in this example:

i. Deltaimport of products: Check this box if you need to import only
changes in the product data (new or changed products). When set to Ao,
the data will not be imported.

ii. Deltaimport of etim product features: Check this box if you need to
import only changes in the ETIM product data (new or changed ETIM
classes and/or features). When set to Mo, the changed ETIM data will not be
imported.

iii. Deltaimport of attachments (products): Check this box if you need to
import only changes in the attachment data (new or changed
attachments). When set to Mo, the data will not be imported.

iv. Full import of items: Check box if you need to import all (new) item
information. When set to Mo, the data will not be imported.

v. Deltaimport of attachments (items): Check box if you need to import
only changes in the attachment data (new or changed attachments). When
set to Mo, the data will not be imported.

5. Click on Nextto start the import; you will receive the following pop-up message:

® Which Selected files will show, depends on the type of import file offered.
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© e 3 €]
=
&
o
n
<))
£
=
o
o S B
& [ = . '
E. 1] Results Import Artikelen B |
S i Cci
i The import has been started as background task. You will receive an email as scon as the job is =
* ] finished. Then the impaort report will also be availanble in the logs. =
1] €
1] €
) a
J a
) a
J a
) c
laguTs PP ———— PLE .00 LU0 PLE () "Bl

You will receive an import report via e-mail*, or you can find the import report under Systerm >
Logs. See also paragraph 3.5 IMPACT ANALYSIS,

3.1.1 Automatic import

For Industry standard data files, an import can be set up:

e Compano customer sets up an automated upload of an industry standard data file to a
Compano FTPS-server location.
e COS software automatically imports the data file as a nightly job.

For more information, see chapter 7 APPENDIX C: AUTOIMPORT/AUTOCHECK and contact Compano
consultant.

3.1.2 FAB-DIS import

FAB-DIS is an Excel format and can thus be imported using a custom Excel import, with the
exception of ETIM-classification data which cannot be imported this way.

3.2 Custom import

Custom import files, such as Excel, CSV or (Unicode-) Text files, need to be imported using custom
import layouts.

Custom import layouts can be created:

e On-the-fly: In the Import dialog, see the numbered list below.
e At System > Layouts: See paragraph 4.2 ADD IMPORT LAYOUT.

To import a custom data file:

10 For automated import tasks (periodic tasks), the import report is sent to the adminuser.
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1. Through the menu, go to the Entity*! that you need to import, for instance /tems >
Surcharges.

Products Menu ' View Y Edit Y Functions

L S.Eml. & .

Contacts Products DAM Classification

Assortment
. |'i Item groups
'&_’/,-'?'::.:'. parts (1

% Item search

@kﬁ Items
o @ Price Information 1
Attachiments (9 EkSuppliers

----- A Manufacturer:R "33' Surcharges

2. Next, go to the tab Import/Export and click on /mport

Q Compano Online Software

3

Filter Search | Export surcharges| Import | Help

+ R 7102244 #AEO
Add

7102237 £AED
ﬁl‘ﬂodh‘v 7102251 £AEQ

3. Inthe Import dialog, first select your import file and click on Next.

Import

o a
T
Import File Excel-import-surcharges.xis I Select I

Next Close

4, Inthe nextscreen:

11 Qr, use any Import button in COS.
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=) Import (=T < |
Import

Summary

Importof Tile Excel-import-surcharges.xlsx
jwith impactreport: Full

Import van Surcharges met layout Import surcharges en velden:

Item item number

Item supplier code

Type

Start date

Amount per PU+PQ

Sequence

Lower limit
Lower limit unit

Layoutl
Title Blad1

Import entity |Surcharge - ‘ X
Import layout [Emel import lay-out 'Import surcharges’ on Screen surcharg:™ ‘ ﬂ/

Next Close

Layout1'?
a. Summary: The Summary lists all fields which are to be imported, based on the
selected Import layout.
b. Title: Name of the import source; for instance, the name of the Excel worksheet.
c. Importentity: Autodetected import entity; if this is not correct, select a different
entity from the drop-down menu.
d. Import layout: Either select a premade Import layout from the drop-down menu,

or click on the +-icon to create an Import layout on-the-fly.

= Add - New layout a

oo e s e

| New import layout

Name

Application (OB within the company @S Eor me

Saverecord | Cancel

12|n case of multiple data sources, for instance an Excel file with multiple worksheets, the dialog will list a
layout for each data source (Layoutl, LayoutZ, L ayout3, etc.).

25

WWW.COMPANO.COM



A
T
v
ot

[E) Add - New layout
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Properties

Number of header rows

Continue import on errors

Add next record

L
Add - New layout a

o e o e
.

— Available

4l Price unit

[+ Product

Description/Dutch

Short description/Dutch

Calculation unit abbreviation Abbreviation &

- Appointments
Gross price per calculation unit  Gross/CU 7

~ Barcode prefix
- Brief descriptic Add data field
C

Code and description - | |

ion table [

Supplier
Automatic
‘Supplier code

w—
Save record Cancel

5. Click on NMextto go to the Import settings:

13 |mportant: Import layouts are created for one specific Data Entity only, for instance when creating an
import layout for the Product overview the layout will be limited to importing records of the entity Product
only.
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Import o a

=

Summary

Q Compano Online Software

Importof file Excel-import-surcharges.xlsx
with impactreport: Ful

Import van Surcharges met layout Import surcharges en velden:
Item item number

Item supplier code

Type

Start date

Amount per PU+PQ

Seguence

= Lower limit

= Lower limit unit

Settings

Reporting level ‘ Full w
Is testrun Oves @ no

Fill conversion list Oves ®no

a. Reporting level: Select the reporting level for the import report:
i. None: Do not generate an import report. This will result in the fastest
import.
ii. Full: Generate a full import report, including all changes in all fields. This
will result in the slowest import as all fields will be checked.
iii. Only warnings: Generate an import report only listing warnings. This
import is generally faster than with a Full report.
b. Istestrun:Setto Yesto simulate an import; this will only generate an import report
listing any potential errors and/or warnings. No data is actually imported!
c. Fill conversion list: Set this option to Yes, if you need to fill any Conversion lists
that you have created; see also paragraph 3.2.2 Conversion
6. Click on Nextto start the import; you will receive the following pop-up message:

_. Results Import Artikelen 1] lg
i The import has been started as background task. You will receive an email as soon as the job is -
) finished. Then the import repart will also be availanble in the logs. 1
i [
i [
i [
i I
i [
i I
) a
laEuTs Frm e FLE .00 LU0 FLE LS Bl

3.2.1 Multiple data sources

The Universal import method also provides for importing multiple data source at once. The
following data files can contain multiple data sources:

e Multiple worksheets (Excel): An Excel file with multiple data worksheets.
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o Compressed file (ZIP, BZIP): Compressed format containing multiple text data files.
Important: The compressed file can only contain data files in text-format (CSV or Unicode).

Note: Each data source needs to be linked to an Entity and imported with a separate import
layout.

Q Compano Online Software

On import, an Entity and Layout need to be assigned to each data source, as demonstrated below:

ImMport aong -] u

[ E Import o

=

Summary

A [| Importof file Multiple-unicode-dataset.zip -
with impactreport: Full

Import van Items met layout Standaard artikel import Unicode TAB-gescheiden.txt en velden:
Supplier code

Supplier GLN code

Assortment code

Item Number

GTIN

Short description

Description

Gross price info (with new startdate) price/pu + pg
Gross price info (with new startdate) price quantity
Gross price info (with new startdate) price unit (pu) code
Number CU per OU

Calculation unit code

Number of PU per OU

Order unit code

Minimum purchase in OU

Increment decrease

Packing Form code

Condition group code

L I I B ]

Title Unicode-items.txt
Import entity Item - x
) - o ) )
Import layout Text import lay-out 'Standaard artikel import Unicode TAB-gescheide ™ xc\af‘/
{
1 Layoul).l
Title unicode-product.txt
3
Import entity Product ~]%
)
Import layout Text import lay-out 'Standaard product impert Unicode TAB-gescheic™ xcg:'/

Next Close

To import multiple data sheets or files:

1. Through the Menu go to any data entity, for instance Products:

gati % Manufacturers

1 % Preduct classifications
& Product groups

m Product search
@ Products

2. Go to the Import/Export tab and click on /mport
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Menu Y View Y Edit Y Functions Y‘\.\ Print ‘| Import / Export‘

». 5 4 (40.

Filter Search

Export products] Import | Help

Q Compano Online Software

Navigation Bl “ Manufacturer Code Manufacturer De

“iItems

du,.' Product parts

3. Inthe pop-up window, select your multiple data file, and click on Next

Import o a

Import File Multiple-data-set.zip

4. Inthe next window, you will be presented with one or more data Layouts. If your import
file contains multiple text data files or Excel worksheets, these are automatically detected
and named Layout1, Layout2, etc.:

tE Import o a =
Q| 1
ees |
£
Summary L
Nothing selected to import!
£
£
Title Excel-Items.csv
£
Import entity Item - x
£
Import layout = ﬁ
K
| Lavout2. "
Title Excel-Products.csv =
Import entity Product - & ¥
Import layout ~ |2 W
K
K
K
Next Close Ic

Fal-TaTaT =5 s (AT, FialsTieTale kJ F S -1 G T T 0 T8 1 TV 1 T Iha=

For each Layout:
a. Importentity: Select an Import entity.
b. Import layout: Select an Import layout, or—alternatively—, add a create an import

layout using the =+-buttons.

Note: Optionally skip importing of a data Layout by not selecting an Import entity
and/or Import lay-out.
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5. Click on Nextfor the Import settings.

Import o B8

=

Summary

Q Compano Online Software

Importof file Multiple-data-set.zip
with impactreport: Fu

Import van Products met layout Standaard product import Unicode TAB-gescheiden.txt en velden:
s Country of origin code

s GTIN

« Manufacturer code

« Brand

s Series

« Type

« Code

= Short description

s Description

s Product group code

» Product Class code (ETIM Dynamic)

Import van Products met layout Standaard product import Unicode TAB-gescheiden.txt en velden:
s Country of origin code

s GTIN

= Manufacturer code

« Brand

s Series

Settings

Reporting level | Full v

Is testrun O Yes @ no

Fill conversion list O ves @ no

Selected Files IExceI-Items.csv {Standaard product ... B Excel-Products.csv (standaard produ... I

3
3
Bl
Bl
Bl
pi
pi
pi
3
3
3
3
3
3
3
3
3
3
3
3
3
3

3000001 OST0ZTY 037097 Z02T €85.10 T.00 PCE Fiece FCE Fiece

a. Reporting level: Select the reporting level for the import report:
i. None: Do not generate an import report. This will result in the fastest
import.
ii. Full: Generate a full import report, including all changes in all fields. This
will result in the slowest import as all fields will be checked.
iii. Only warnings: Generate an import report only listing warnings. This
import is generally faster than with a Full report.
b. Istestrun: Setto Yesto simulate an import; this will only generate an import report
listing any potential error and/or warnings. No data is actually imported!
c. Selected files: (De-)select the files from your multiple data set which you need to
import.
6. Click on Nextto start the import. You will receive an e-mail with an Import report.

3.2.2 Conversion table

For some data fields, you can define a conversion table. This is useful if your import file contains
non-standard values for the data field in question. For instance, for the field Packing Form a
conversion table can, on import, convert the value PALLET to code @9 for Returnable pallet

Note: Not all data fields have the conversion list option.

To add a conversion table:

1. Atthe field with the Conversion table option, click on the +-icon:
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Wijzigen o
I — Available fields r—Selected fields I
+ All fields Field Header Pos
ﬂ Alphabetically by letter Item Number Item no. 1
ﬂ by category Supplier code Supplier 2
ﬂ Standard fields Order unit code ou 3
|Packing Form code Pack. 4
Caldplation unit code cu 5

— Properties

Y

Field pesition 4 B4 sutomatic

Fixed value A 3

Conversion table = @

Maintain O ves ® no

Continue on error Oves @ no

Tooltip Packing Form code
-

2. Inthe pop-up window:

% Proaucr Proguct classirications
Add - New conversion table 1]
Conversion Table
Code PACKING
Description Packing conversions |
Conversion object Packing Form code values
Use Import v
Missing conversion line NQO CONVERSION |
When empty input MISSING PACKING VALUE |

Code: Enter a code for the Conversion table

Description: Enter a description for the Conversion table

Conversion object: Name of the object (auto-filled)

Use: Table is used for either importsor exports.

Missing conversion line: If the value is missing in the conversion table, write the
value of this field into COS. If left empty, the original value from the (import) file is
written.

®oo0oTw
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f.  When empty input: If there is no value for this field in the (import) file, write the
value of this field into COS. If left empty, no value is written.
3. Save the conversion table.

Q Compano Online Software

Once the Conversion Table has been created, you have to option to either:

¢ Manually fill the conversion table at Configuration > Conversiontables, or
o Automatically fill the conversion table, by setting the Fill conversion list option at import.

3.2.2.1  Manually fill conversion table

To manually fill the conversion table:

1. Through the Menu, go to Configuration > Conversion tables.

Configuration

Filter Search

e [

Details Manage screen layouts

All

o Image overview Description
@ Accessory items

Help

@ Accessory products
% Alternatives

@\ Attachment type

g: Choice items
@ Conversion tables
[ = | Cruntries

2. Inthe Conversion Table overview, select the conversion table you need to fill and click on
Lines.

» . FQEe @ |e.

Filter Search Help

All Details Manage screen layouts

Navigation
azzzaz Packing conversions

=4 Lines (0)

[i Configuration

3. Inthe next screen, under Edit, click on +4dd'to add conversion lines;

« Conversion Values Menu ‘| View ' Edit Y Functions Y Import / Export‘

». AEO B |0,

Filter Search Details Manage screen layouts | Help

Aall

“ value in Value out

Navigation
mEmzaan PALLET 0s

//aModif\r

4. In the pop-up windows:
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g. Add - New conversion value to conversion table PACKING Packing conversions a
” Conversion object Packing Form code values
Value in |PALLET |
Value out |U‘3
Value out 09 Retumable pallet h | §cﬁj
-
Add next record Save record Cancel

a. Conversion object: Name of the conversion object (auto-filled)
b. Value in: Enter the value, such as encountered in your (import) file, which is to be
converted.
c. Value out; Enter the converted value, or choose a standard value from the drop-
down list.
5. Save the record.

Note: Add as many conversion lines as are need to convert all different values in your (import) file.
Alternatively, you have to option to automatically add a conversion line for all different values in
your (import) file; see the next paragraph.

3.2.2.2  Automatically fill conversion table

To automatically fill the conversion table:

Through the menu, go to the overview where you need to import data.

Go to the tab Import/Export and click on Import.

In the pop-up window, select an import file and click on Next.

In the next dialog window, select an Import entity and Import layout, and click on NVext.
In the next dialog window, set the option Fill conversion list to Yes.

I .

Lk ey

1 Import o a

g

7 || Summary

2 | Mothing selected to import!

|| Settings

4 | Reporting level | Full il
4 || 1s testrun O es ® o

411 Fill conversion list ® ves O o

i Previous Next Close

6. Click on Next to start the import. Note: No actual import will take place; only the
Conversion list (table) will be filled. You will receive two e-mails, one analysis report
concerning the added conversion values, and one import report stating that the import has
finished without any changes:
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Your file has been processed. You can download the impact analysis report here. The report is compressed and will be visible if you double-click the file.

Conversion Values:

Q Compano Online Software

MNumber of records processed 2
INumber of new records ZI
Number of archived records 0

Number of changed records 0
Number of unchanged records 0

Sincerely,

Compano BV

Figure 3. Conversion analysis report

The import of 'Importreport-Layout-20211203-163445" has finished without any changes.

Sincerely,

Compano BY

Figure 4. Import report

7. Conversion lines have been added to your conversion table, however you will need to
Modiifyeach line to enter the Out values (see also 3.2.2.1 MANUALLY FILL CONVERSION
TABLE):

ﬂ Conversion Values View Edit ‘ Functions ‘ [ s M= hlgl > Conversion Table:PACKING Packing...

AEO B 0.

Search All Details Manage screen layouts | Help
Navigation 3 “ value in Value out
) PALLET as
&4 Conversion Table:PACK. ..
e | BOX
TRAY

*Add

Modify

3.2.3 Date fields

Special care should be taken when importing dates. Date fields in Compano expect a true date-
formatted value; when using an Excel file as your import file, make sure that Excel cells containing
date values are of the correct cell format: Date.
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o N
Format Celis ‘M

Number | afignment | Font | Borger | F | Protection

Q Compano Online Software

Category:
;General . | Sample
[ Number Thursday, February 02, 2012
| Currency
. Iype:
[ 2371472012 -
[ SWedhestay Mardhid, 2003 ———————————————————"]
[Percentage ‘ March 142012 3
Fraction 131412
| Sclentific 1031;512
et [14-Mar
| Special |14-Mar-12 -
| Custom L =

Locale (location):

]

Nederlands (standaard)

Date formats display date and time senal numbers as date values. Date formats that begin with
an asterisk (*) respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.

[ ok || cance

To avoid formatting when copying/pasting data from another source, make sure to paste your
data in Excel using the Paste specia/option Paste value only:

~
A B c D A - F G H |

1 No. Name Date Data 1 X%

2 00001|ana varela 7/30/2016 20930 2 ,

3 00002|Patricia King 7/30/2016 5410, 3 | =

4 00003 |Charles Monaghan 7/30/2016 11350, 4 |

5 00004 Fred Schuler 7/30/2016 179501 5 |

3 00005|John Botts 7/30/2016 25390 6 | Paste Special.. R

7 00006|Frank Vickers 7/30/2016 Eo '* 7

8 00007|Martha Sargent 7/30/2015 6250, 8 £ smart Lockup

9 00008 |Matthew Martin 7/30/2016 29520 ] Insert Copied Cells...

10 00009|JP VAN BEUZEKOM 7/30/2016| 31250 10 Delete...

1 00010|Christian Faust 7/30/2016| 23060 1) Clear Contents

12 00011 |Ricky Kwon 7/30/2016 20060, 12 |

13 00012|Alfonso Gonzalez Pedregal 7/30/2016| 28070 13 |

14)  00013|simone Williams 21300 207101 14 Filter v

-- e ales mmenl L meens 15 Sort s

3.2.4 Fixed values

For some fields in your layout, fixed values can be used. Two scenarios with fixed values are:

e For all data records, the value is the same, fixed value. For instance, Price Unit
o Wherever the value for the data field is empty in the import file, a fixed value should be
written into COS. For instance, price data:
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i | Product Products Product Hennette
Edit - Text import lay-out 'Standaard artikel import Unicode TAB-gescheiden.txt - kopie' on Screen items [ = I
— Available field — Selected fields *
£ All fields Field Header Pos
<] Alphabetically by letter Supplier code Supplier 1
4 by categery Supplier GLN code GLN code 2
+|- Standard fields Item Number Item no. 3
Price Date Price date 4
Gross price info (with new
startdate) price/pu + pg Gross/PU + PQ 3
Gross price info (with new e s »
startdate) price quantity Q
< - .
- Gross price info {with n U 7 g
startdate) price unit {| code
Calculation unit cod cu 8
Order unit code ou El
Packing Form Pack. 10
r— Properties s
Field position 4 Autamat\c -
Fixed valug
Date format | 31-01-2010 {dd-mm-yyyy) h
Maintain Oes @ no
Continue on error Oves @ o
Tooltip Price Date -
_ Edit the previous on| Edit the next one Save record Cancel

To add a value for a (mandatory) data field which is not present in your import file and which for all
records should have the same value.

For example, if in your import file the column Price Unitis not present and for all items the value of
Price Unitshould be 1, then you can add this as a fixed value:

1. Inthe Add/Edit layout dialog, on the Fields tab, add the field Price unit (pu) code.

e
[F) Edit - Text Import lay-out ‘ltem import from SAP' on View items a
' Per view and type \ Properties )| Fields Memo

[~ Available fields - - Selected fields
|~ Condition Group * r = SiEae Fos
+1- Country of origin GLN manufacturer code GLN Code 1
4 Cumrency Product GTIN GTIN 2
- Deliverytime unit Item Number Ttem no. 4
=1~ Gross price info {with new startdate) Description Ttem description s
end s k] it VL L S
Increment quantity > Product code Product 7 -
Price /pu + pq = Condition group code Condition 8 Y
Price date Gross price info (thh new PU
Price quantity startdate) price unit {pu) code
Time unit code
- ltem Set position to
+- Codes / 'zero'
- Nates and time M
[~ Properties p——
Field position Uncheck -
Fixed value Piece | x
Conversion table - x‘&"
Maintain Yes ® No
Continue on error Yes ® No
Save | Cancel
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2. Under Selected fields, select the field you just added and, at Properties, uncheck the
checkbox Automatic.

3. Now, type the value © for Field position. Select a fixed value from the drop-down menu; in
this case the value Piece (PCE).

4. Save the layout.

Q Compano Online Software

When importing item information, using this layout, all items will have the value PCE assigned to
the value for their Price Unit.

Important: With this method, the position of data in the import file can be set to 0, as no actual
data will be read from the data file.

3.2.5 Maintain values (do not overwrite)

To prevent overwriting of data in COS on import, set the Maintain option of a data field to Yes.

) gl  Product Products Product Henriette )
Edit - Text import lay-out 'Standaard artikel import Unicode TAB-gescheiden.txt - kopie' on Screen items O
r—&vailable field —Selected fields +
= Al fields Field Header Pos T
< Alphabetically by letter Supplier code Supplier 1
{J by category Supplier GLN code GLN code 2
ﬂ Standard fields |Ihem Number Item no. 3
Price Date Price date 4
Gross price info (with new
startdate) price/pu + pa Gross/PU + PQ s
Gross price info (with ngs p 5
startdate) price quantj Q n
Gross price info (withf new
<
. startdate) price unjl (pu) code PU 7 Y
Calculation unit gode cu 3
Order unit co. ou 9
code Pack. 10
 Properties /-
Field position 3 / Automatic
Text format ‘ None / v
Fixed value
Conversion table - 3“%33
Maintain ®ves Ono
Continue on error Oves ®no
-
_ Edit the previous oni| Edit the next one Save record Cancel

3.2.6 Continue on error

By default, any imports are terminated when the import process encounters an error. Should the
import continue on errors for a certain data field, then set the Continue on erroroption to Yes.
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& Product Products Product Henrette
Edit - Text import lay-out 'Standaard artikel import Unicode TAB-gescheiden.txt - kopie' on Screen items [ = I
r— Available field r—Selected fields +
- Al fields Field Header Pos T
- Alphabetically by letter Supplier code Supplier 1
4~ by category Supplier GLN code GLN code 2
u Standard fields |Item Mumber Item no. 3
Price Date Price date 4
Gross price info (with new
startdate) price/pu + pg Gross/PU + PQ 5
Gross price info (with n B 5
startdate) price quanti Q A
Gross price info (withfnew
< " ! v
- startdate) price uniff{pu) code PU 7
Calculation unit e cu 8
Order unit cod ou 9
Packing Forpf code Pack. 10
~ Properties: /-
Field position 3 / Automatic
Text format [None / v
Fixed value
Conversion table - xﬂfﬂ
Maintain ® ves
Continue on error O Yes ® no
—_— =
_ Edit the previous on| Edit the next one Save record Cancel

3.2.7 Concatenate [merge) descriptions

Multiple data columns in an import file can be merged, on import, to yield a concatenated text
value which will be entered into the Description or Short Description data field in COS.

Note: This feature is available for text-based import formats, such as CSV and UNICODE and applies
to the following data fields:

e Product Description

e Product Short Description

e /tem Description

e /tem Short Description

Example CSV

Item number;Assortment code;Text 1;Text 2

2345;VX_NL;This is the first part;and this the second part of the description
2346;VX_NL;This is the first part;and this the second part of the description
2347;VX_NL;This is the first part;and this the second part of the description

To concatenate Texts 1 and 2 on import, the following import lay-out can be made:
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I E Wijzigen o .
—Available fields —Selected field:

Q Compano Online Software

I ‘ St i

ﬂ References (illustration)

1 Item Number Item no. 1 2b
=~ Texte
: supplier code Supplier 2 Afl
Text constant
| Description/Engels Item description (en) 3 All
=I~ Translations
' X Description/Engels Item description (en) & [Co
+l~ Translations Dutch (Standard)
Co

ij Translations English

- Brief description 1/Engels | [Co
Add the field 'Description’ v [

Brief description 2/Engels t £
multiple times

- Commercial description/ |22
- Short description/Engels D&
- Technical description/Engels De

In the layout above, the data field Descriptionhas been added twice, such that data from column 3
and 4 of the CSV import file will be merged.

Tip: By adding the data field Descriptiona third time and setting a fixed value, a space character
can be added between texts 1 and 2:

R e
. Wijzigen o
1 I Layout \ Properties 1 Fields | Memo
—Available fields —Selected fields
S "
n i - Field Header Pos I
+|- References (illustration)
Item Number Item no. 1 :
=~ Texte
P Supplier code Supplier 2 /
- Text constant
i i Description/Engels Item description (en) 3 4
= Translations
|- Description/Engels Item description (en) 4 (
- Translations Dutch (Standard)
Description/Engels Item description (en) 5 q

Q Translations English

Brief description 1/Engels

- Brief description 2/Engels

Commercial description/Engels

Description/Engels

Short description/Engels

; Technical description/Engels
u Translations French
+ Translations German

y User-defined fields

4l Mav rittahla lanath onit

— Properties

I
Text format | None/ ~ - ]
Fixed value I
Maintain O yes @ no ]
Continue on error O Yes @ no !
Tooltip The non-structured description of the item, as it is used by the supplier. This description is

specific to one supplier and therefore has no single, uniform structure. L

-

2=} . Droduct Droduct caarch v

3.3 Update import (ExcelForimport)

The data in an ExcelForimport-file can be edited using Microsoft Excel:
1. Open the exported Excel-file:
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HU122201BE60 DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-118kPa G1 1x230V P 2,00
HU122201BR10 DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-118kPa G1 3x400V+N 3,00
HU122202BVSN DP drukverh. 1pmp v/tapw RVS m/toerreg nom.2,4m?*/h-174kPa 1x230V+N 4,00
HU122301BEGOD DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m’/h-177kPa G1 1x230V P 5,00
HU122301BR10 DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m?/h-177kPa G1 3x400V+N 6,00
HU122302BVSN DP drukverh. 1pmp v/tapw RVS m/toerreg nom.2,4m*/h-261kPa 1x230V+N 7,00
HU122401BE60 DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m*/h-236kPa G1 1x230V P 8,00
HU122401BR10 DP drukverh. 1pmp v/tapw RVS z/toerreg nom.2m*/h-236kPa G1 3x400V+N 9,00

2. When editing data in any cell, please note:
a. Black font: Data field is editable and can also be empty
b. Grey font The data cell is protected against editing. You cannot edit greyed-out
data fields
c. Red font: This data field is required; the cell cannot be empty (!)
3. After editing, save the Excel-file.

Important: The new Excel update import can no longer be used to add new records.

Updated data from a saved Excel-file'*, named COS-ExcelForImport-Items-[DATE]-
[TIME].x1sx, can be imported back into the Compano application:

1. Through the Menu go to the data that you need to import, for instance Product data.
2. Go tothe Import/Exporttab and click on /mport

Menu Y View ‘ Edit Y Functions ‘ Print 1 Import / E:-:Dcrt‘

% Q| 3[3]@
/ ¥ Be aware, there is a filter ' — =

Filter active Search | Export | Import | Help

3. Inthe pop-up window, select the Excel-file for import and click on Next.

DP drukverh, 2nmn

Import o a3

e

=

Import File

=

I

Next I Close
5“11. VITADW KV T TOEITET = L%
o @ Openen x
o 4 % > Dezepc » Downloads » v O O Zoeken in Downloads
Organiseren Nieuwe map =~ [ 0
L ~

(64T = Deze pc Nagm

“J 3D-objecten ~ Varl§aag (1)
64T &= Afbeeldingen B ExcelForlmport-Products-20210308-150746.x sx

I Bureaublad  Vorige week (5)

4. On the next screen:

4 Important: When renaming the ExcelForimportfile, always make sure the filename starts with:
COS-ExcelForImport.
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i Import o 8

e

8 [| Summary

Importof file ExcelForImport-Products-20210308-150746.xIsx
With impactreport: Full

Q Compano Online Software

A [| [Import van Products met layout en velden:
» Code

s GTIM

+ Description

» Brand

» Series

s Type

Settings
Reporting level |Fu|| N

Is testrun O ves ® no

a. Summary: Check which data fields will be imported.
b. Reporting level: Select the reporting level for the import report:
i. None: Do not generate an import report. This will result in the fastest
import.
ii. Full: Generate a full import report, including all changes in all fields. This
will result in the slowest import as all fields will be checked.
iii. Only warnings: Generate an import report only listing warnings. This
import is generally faster than with a Full report.
c. Istestrun:Setto Yesto simulate an import; this will only generate an import report
listing any potential error and/or warnings. No data is actually imported!
5. Click on Nextto start the import and check your browser or default Download folder for the
Import report®:;

g‘%hﬂanipulale

Q-
@Par‘t of

Update

= .

@ Importreport-Layo..xlsx A

3.3.1 Updating classification data

Updating of product classification data can be done through dedicated export layouts for product
and model classes. These layouts are available on the Product and Product Classification overviews
and allow for:

e Updating data for one or multiple product classes of a set of products
o Drop-down selection of alphanumeric ETIM-feature values in the exported Excel-file

Note: Only (ETIM) classification feature values can be updated this way. (ETIM) classes need to be
assigned to products by Editing or Manipulation.

More information on updating classification data can be found in the Manual Classification (L03).

15 Note: The import report is also available under Menu > System > Logs.
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5 3.3.2 Updating archived records

g The update import can also be used to archive or unarchive records.

S

The following applies to all archived records:
>
Archivedstatus before  Update Value updated on  Archived status
import Archived import? changed to
status to

Yes (archived) No update No -
No (not archived) No update Yes -
No (not archived) Yes Yes Yes
Yes (archived) No Yes No

The Archived status can be updated by adding the Archived data field to screen or export layout:

% Edit - Screen lay-out ‘Lay-out archive test’ on Screen items =] h
I Layout Fields Sorting \ Quick Filter \ Memo |
r—Available fields : — Selected fields
g Names and descriptions -~ Archived Archived

:J Numbers Item Number Item no.

5t~ Other Description/Engels Ttem description (en)
+| #AttachmentPerAttachmentType
+1 #AttachmentPerAttachme £
+ #AttachmentPerA v

- Archived
‘L - Attachment per item

- Availability

3.4 Non-standard imports

3.4.1 Attachments

For the import of Attachments a premade import template is available at the Compano Help
website: 7Template Import Attachments (CSV).

Note: Attachments can be imported using any Import button. Also, this template will be imported
without the need for an import layout.

3.4.2 Conditions

Purchasing conditions can be imported using either an ICC- or XML-file. Conditions can be
imported using any Import button.

For ICC-files, COS will check whether there is a purchase contract for the Supplier, that is still
pending. If there is no pending contract, a new purchase contract will be created for that Supplier.

For XML-files the Purchase contract numbermust be present as a field in the XML-file.

3.5 Impact analysis

All imports will generate a Log entry and an Import report.
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3.5.1 Import log entry

A successful import will generate an import log record stating that the importis Finished

Q Compano Online Software

Time created Name Description Type DetailLink
‘ Basis Preduct en Artikelbestand (Standaard product import in Excel) == Finished https://pima03t.compane.:
09-11-2021 12:41 Import Layout-20211109-
Finished on 11/9/2021 12:41:26 PM in 46,5ms 1224126.xlsx

If the import terminated due to errors, you would see this listed in the logs as: cancelled

Time created Name Description Type DetailLink
‘ Basis Product en Artikelbestand {Standaard product import in Excel) == cancelled https://pima03t.compano.
09-11-2021 12:41 Import Layout-20211109-
Finished on 11/9/2021 12:41:26 PM in 46,9ms 124126.xlsx

3.5.2 Import report

This report will be sent via e-mail to the admin user of the Compano application.

Dear Mr ),

Your file has been processed. You can download the impact analysis report here. The report is compressed and will be visible if you double-click th

Manufacturers:

Number of records processed 1
Number of new records 1
Number of archived records 0
Number of unarchived records 0
Number of changed records 0
Number of unchanged records 0

Items:

Number of records processed 12

Kumhar ~f new racnrde 172

Other users can download the import report at Systerm > Logs.

& L C'Ck @’ [ 2 @ -

Filter Search Details Manage screen layouts | Help

Fiekein

All

“ X ParentRecordDescriTime created

== Finished

https: .COMmpano
07-09-2021 15:04 W H N BN Finished on Import Layout-20210907-
07/09/2021 150423.xlsx
15:04:23 in 456,5ms
https:// puisml.compano
07-09-2021 15:03 - Export of 5 Products Export ExcelForImpert-Products-

The import report consists of two or more worksheets; a Surmmary and one or more worksheets
listing Changed Records, Errorsand/or Warnings.

43

WWW.COMPANO.COM



¢ g m +]
— P =S
2 a €]
=
o
o
(V2]
<))
=
=
o
o
S A B C D E F G
Q.
£ 1 User MDM Beheerder
= 2 File ExcelForimport-Products-20210308-150746.x1sx
3 Action
'! 4 Date 3/8/2021 3:12 PM
3
&
. Summary
7 Introduction
8
9 This report describes the impact of the above mentioned action. This report contains different parts:
10
11 1. Below the totals of the changes per subject.
12 2. Overview of the 10 changed products
13
14 Totals
15 Offered Processed Modified Total mutations
16 Products 10 10 10 10
17 Series 10
10
A B C D E F G
1 [Manufacturer Description - |
2 Duijvelaar pompen HU212201C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-174kPa G5/4 3x40 Duijvelaar Pompen FR toerengeregeld EC010737 ube
3 |Duijvelaar pompen HU212201C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-174kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
4 |Duijvelaar pompen HU212301C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-261kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
5 |Duijvelaar pompen HU212301C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-261kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
6 |Duijvelaar pompen HU212401C64T DP drukverh. 2pmp v/tapw RVS m/toerreg Changed records Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
7 |Duijvelaar pompen HU212401C64T DP drukverh. 2pmp v/tapw RYS m/toerreg Duijvelaar Pompen FR toerengeregeld EC010737 PLCube
8 |Duijvelaar pompen HU212501C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-435kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
9 |Duijvelaar pompen HU212501C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-435kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
10 Duijvelaar pompen HU212601C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-522kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
11 Duijvelaar pompen HU212601C64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.2,4m*/h-522kPa G5/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
12 Duijvelaar pompen HU214201D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m*/h-210kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
13 Duijvelaar pompen HU214201D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m>/h-210kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
14 |Duijvelaar pompen HU214301D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m?/h-315kPa G6/43x40  Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
15 Duijvelaar pompen HU214301D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m*/h-315kPa G6/4 3x40 Duijvelaar Pompen FR toerengeregeld EC010737 PLCube
16 Duijvelaar pompen HU214401D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m*/h-420kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
17 Duijvelaar pompen HU214401D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.4,8m*/h-420kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
18 Duijvelaar pompen HU216201D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.7,2m*/h-660kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
19 Duijvelaar pompen HU216201D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.7,2m*/h-660kPa G6/4 3x40 Duijvelaar Pompen FRtoerengeregeld EC010737 PLCube
20 Duijvelaar pompen HU216301D64T DP drukverh. 2pmp v/tapw RVS m/toerreg nom.7,2m*/h-330kPa G6/4 3x40 elaar Pempen FR toerengeregeld EC010737 PLCube
21 |Duijvelaar pompen HU216301D64T DP drukverh. 2pmp v/tapw RYS m/toerreg nom.7,2m?/h-330kPa G6/43x40  Duijvelaar Pompen FR toerengeregeld EC010737 PLCube

3.5.2.1 Testrun

Setting the /s testrunoption to Yes on any import, will result in a simulated import; no changes are
saved to the database, however you will receive an import analysis report listing any errors or

warnings:
A B C D E F G H
1| lLJser
2 File COS-ExcelForlmport-Products-20220815-150917.xIsx
3 Action EC000025
4 Action EC002557
5 Action EC002892
6 Action EC001744
7 Date 18/08/2022 15:22
8 THIS WAS A TESTRUN; no actual data was imported
9
10 Introduction
11
12 This report describes the impact of the above mentioned action. This report contains different parts:
13
14 1. Below the totals of the changes per subject.
15 2. Overview of the 1 errors
16 3. Overview of the 3 changed products
17
18 Totals
19 Offered Processed Unchanged Modified Total mutations
20 Products 10 10 7 3 3
21
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3.5.2.2  No changes on import

When the import has finished without changing any data in COS, you will receive the following e-
mail message:

Q Compano Online Software

The import of 'Importreport-Layout-20211203-163445" has finished without any changes.

Sincerely,

Compane BV

3.6 Import anywhere

The import function automatically determines for which Entity the data is intended. This means
that any Import button can be used to import any kind of data. If the system cannot determine the
likely entity, the Import dialog will offer to select an Entity and Import lay-out for a correct import
of the data file.

Note: Depending upon the overview you selected for importing data, changes might not be
immediately apparent. Either navigate to the ‘correct’ overview, or refresh the browser window
(F5).

3.7 Country-specific character sets

When importing text files, the character encoding of the provided import file is used. The encoding
is determined via a Byte order mark: https://en.wikipedia.org/wiki/Byte_order_mark. If this Byte
order mark is missing in the import file, the default encoding will be used. This default encoding
can be set at Company Settings.

To change the fallback of encoding:

1. Through the Menu go to My Details > Company settings.

X venu  view ' Edit | Functions | Print '\ Import / Export Vg nts:
Ro.a . @ B.Q. ¥ HO.

Contacts Preducts  Items DAM  Publications  ETIM System | ArtSelect IUIEEETEN Help

&My details
e
Change password
{} Company settings
&‘My settings
Acllvate screen settings

uijvelaar Pompen

Logout

2. In the pop-up window, go to the tab /nternational
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@ moy 0
—
2 a €]
=
o
o
(V2]
<))
=
=
o
o
c =
g o @
£ Project administration | Quotation | Purchasing ‘._ Financial administration ‘_Artikelbeheer "\ Contact management ' System settings |, Number patern  Default Reports layout W International
o
o International
Country @) | Netherands -
* Language code @|nl Dutch v
Fallback translations ® ves Omo
Enceding fallback for import Default A

PEET

Ansi-Windows-1252
IBMPC-DOS-437

3. Setthe encoding to a different character set.
4. Save the Company settings.

The character encoding can thus be adjusted for companies in Germany (1252) or in the south of
Europe (437). The Defaultencoding setting is: UTF -8.

4 Layout management

Layouts for import and export can be managed at System > Layouts. While the Export dialog allows
for on-the-fly generation of export layouts, these are limited to exports in Excel. However, the
management option under the System menu allows for definition of export layouts in different
formats.

To manage a layout:

1. Through the Menu, go to System > Layouts.

Menu "\_. View Y Edit ‘ Functions Y Print ‘ Import / Ex

G .

Ticket

RS.a.0.5.

Contacts Products  Items DAM ETIM

e Background tasks

&

Configuration

Environments

- -

i
il

Layouts

)

Logs

F

Users

2. Next, under Edit, select either Add Exportor Add Importlayout:
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Feed layout

Q Compano Online Software

&f

dd OData layout

U 1
E%Free form
ﬂndd export layout

dd import layout

I .
”Eﬂndd report template

Important: A detailed explanation on creating export and/or import layouts is available in the Basic
Manual Compano Online Software LO3.

4,1 Add export layout

To add an export layout:

1. Click on Add export layout.

Filter Search | All | Details Manage screen layouts | Help
Mavigation ¥ 4 Standard A Name

Feed layout

%ﬁdd QData layout

i H
E%Free form
ﬁndd export layout

ﬁhdd import layout

E‘Q L B e Y

2. In the pop-up window, select the Entity® for which you want to define the layout, for
instance Item:

| 3 3 3 533333 %

16 An Entity is a data object in COS, for instance Product, Item, Assortment, Attachment, Price, etc.
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—
cgs s a €]
=
=
o
wv
<))
=
=
o
g [ ltem item ATIKE-IMpOri-c:
g Add export layout o B8
(=)
Export entity Iltem |'Ix
* Accessories item

Choice item

Item

Item group

Item surveillance

Item variant template

Point of Sale per item

~ There are 7 Entities found

3. Click on Add export layout.
4. In the next pop-up window, fill out the options for the layout on the different tabs:

Layout tab:
" sl fieiti
Wijzigen =]
A ——— v
Type [ Text export V|
Name Item export in Unicode |
Application O B within the company (O %= For all members

@SForme

_ Add next record Save record Cancel

a. Type: Choose the Export type:
i. Excel export: Exports data in Microsoft XSLX-format.
ii. Textexport: Exports data in a Text format, such as CSV or Unicode.
b. Name: Type a name for the Export layout
c. Application: Choose whether the layout should be visible for only yourself (For
me), for all users of this environment (Within the company), or for all
members/users of all (layered) environments (For all members)
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E TR
=
g
=
o
(V2]
@
=
= .
S Properties tab:
o
c
a
g Wijzigen [=]
(] v -

Ii Layout Properties \ Fields '\ Memo
' Insert header ®ves U no

Format [Character separated v

Separation character

Decimal separator character I:I

Decimal group character I:I

Date separator character

Time separator character I:I
[

Text enclosure character

a. Insert header: Set to Yes if the export should contain a header line with data field
labels

b. Format: Selected either a Fixed width or Character separated format

c. Separation character: Set the data field separation character. For CSV thisis a
semi-colon ; and for Unicode use the code: TAB.

d. Decimal separator character: Set the decimal separator character. The default
setting for European CSV is a comma.

e. Decimal group character: Set the date separator character. The default setting for
European CSV is a point.

f. Date separator character: Set the date separator character. The default setting for
European CSV is a Ayphen.

g. Time separator character: Set the time separator character. The default setting for
European CSV is colon.

h. Textenclosure character: Set the decimal separator character. The default setting
for European CSV are double quotes.

Wijzigen o
|i Layout Y-.‘ Properties ] Fields '\ Memo
r— Awvailable field rSelected fields
L Al fields Field Header Pos
ﬂ Alphabetically by letter X X 1
ﬂ by category Supplier brief description Supplier 2
[~ Standard fields Pricing fixed PV 3
lltem Number Item no. 4
Calculation unit abbreviation Abbreviatics E
g Item
Description description [ v
Gross price per calculation unit Gross/CU 7
Add data fields Remove unwanted fields
[~ Properties
Header Item no
B sutomatic
Text farmat [None
Conversion table | = “‘{l‘:
Tooltio The article number is an item identification code. Within an A
r
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a. Available fields: Add data fields to be exported from the list of available fields

b. Selected fields: Remove unwanted fields from the list of available fields. Note: The
position number (Pos) indicates at which position (Excel data column) the value of
the field will be exported.

c. Properties: Optionally, set options for selected data fields.

Q Compano Online Software

5. Click on Save recordto save the layout.

41,1 Add custom text-based export layout

To create a custom text-based (CSV, Unicode) export layout:

1. Through the Menu go fo System > Layouts.

R4 0. 5 8. ¥+ & .|¢€

Contacts Preducts Items DAM  Publications ETIM ArtSelect My details | He

I Analyses

I Background tasks

Configuration

Environments

>
|

Layouts

T

>

Logs

il

User def fields (main)

User groups

&

Users

2. Next, under Edit, click on Add export layol:

m Menu ] View Edit Y Functions‘

Filter

Navigation

Conversion tables

j Memo (0/0)
g Attachments {0/0)

Feed layout

%ﬂdd OData layout

E%Free form
Eﬁldd export layout

dd import layout

-f%y AdA_renart tamnlats

3. In the pop-up window:
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<%} ‘) =
= - g
=
—
vt
o
wv
7]
=
=
o
= = . o o
g Add Export Layout o B8
(=)
Export entity Pru| "J “

ETIM Product class feature
ETIM Productmodel
Optional preduct

Product

Product accessories
Product component
Product standard

Productgroup

 There are 8 Entities found

mes]

a. Exportentity: Select the Entity for which the export layout needs to be created.
Type the first few letters to searching for the correct entity. Note: If the language of
your COS database is set to English, you will need to search for English entity
names; for instance, Iteminstead of Artikel.
4. Click on Add Export Layoutto go to the next dialog window:

=

Wijzigen o
Type \ Text export - \
Name Export of products in Unicode ‘
Application O B within the company (O s% For all members
® S For me

Layout tab
a. Type: Select the Text export type.
b. Name: Type a name for the layout.
c. Application: Decide whether the layout is for your own use only or for all users
within your company which have access to your application.
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Q Compano Online Software

Properties tab
== : .
Wijzigen =]
Insert header ®ves Ono
Format [ Character separated v]
Separation character TAB

Decimal separator character

Decimal group character

Date separator character [
Time separator character

Text enclosure character

a. Insertheader: Setto Yesto add a header line containing data field labels to your
export.

b. Format: Select Character-separatedfor CSV or Unicode files, or Fixed Widthfor a
fixed-width format.

c. Separation character: Use a semi-colon for CSV or the code TAB for Unicode.

d. Optionally, set the Decimal, Date, Time, and Text enclosure characters.

Fields tab
a. Select data fields from the Avarilable fields and add them to the Selected fields.

=

Wijzigen o
— Available field: —Selected fields
- All fields Field Header Pos
4 Alphabetically by letter e Bl i
4 by category Manufacturer description Manufacturer Description 2
4] Standard fields \ [Cnde ]Cnde 3
[ GTIN GTIN 4
Availability A 5
Image F 5
Drawing T 7
Description Product description 8
Brand Brand 3
Type Type 10
[ Properties
Header Code & sutomatic
Text format [None ~]
Conversion table -| %
Tooltip The manufacturer's product code and the code that the manufacturer uses for a product, not
a GTIN (Global Trade Item Number).

b. Properties (optional): Optionally, edit any properties for the data field, such as
Header label, Text format, etc.

Note: Properties may differ depending upon the type of data field.

c. Conversion table (optional): Optionally, add a conversion table to convert the
values of a field. See also paragraph 3.2.2 CONVERSION .
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5. Click on Save recordto save the layout.

4.2 Add import layout
To add an import layout:

Q Compano Online Software

1. Clickon + /mport layout.

e = |0

Details Manage screen layouts | Help

» .

Filter

All

Navigation

o

Feed layout

dd OData layout

_ﬁﬂdd export layout

dd import layout

7
& Add oot ool ob o

3 33 33333 h

2. Inthe pop-up window, select the Entity*’ for which you want to define the layout, for
instance Item:

. I 1] Tiens TR
Import layout o B |
ZImportEntity Iltem |vla I
Choice item §
Item P

Itern group

Item surveillance
Point of Sale per item

Selection item line

 There are 6 Entities found

Add import layout Close

7 An Entity is a data object in COS, for instance Product, Item, Assortment, Attachment, Price, etc.
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<%}
5 ¥ %) ua
2
S
n
(<7}
£
S 3. Click on Add import layout
s 4. In the next pop-up window, fill out the options for the layout on the different tabs:
=5
g
P~ Layout tab:
(% Item ltems art
Add - New layout O [e
Type [ Excel import ~| ExF
Name (ltem import from Excel ] | [
te
Application O B within the company (O s%= For all members -
@S‘, For me
[on
Tes
_ Add next record Save racord Cancel it

a. Type: Choose the Import type:
i. Excel import: Imports data from Microsoft XLS-format.
ii. Textimport: Imports data from a Text format, such as CSV or Unicode.
b. Name: Type a name for the Import layout
c. Application: Choose whether the layout should be visible for only yourself (For
me), for all users of this environment (Within the company), or for all
members/users of all (layered) environments (For all members). Note: this last
option is only available for applications with multiple environments.

Properties tab:

o Item Items art

Add - New layout O [e
’i Layout Properties ‘\,_ Fizlds ‘ Memo Exp
Mumber of headers 1 Fx
Continue with errors O Yes ® no ™

a. Number of header rows: Set the number of Aeader rows contained in your import
file. Note: These rows will be skipped on import.

b. Continue onerrors: Set to Yesif the import should continue on errors in your data
file. Errors will not be imported. Note: In combination with a test run import, this
option will report all errors in a data file.
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s T
=
&£
o
n
(<7}
£
o -
S Fields tab:
:
g- [ Item ITem searcn asdrasar
S Add - New layout o
— Available fields —Selected fields b
Ll wawvs - o
""" Increment quantity
 Item number Item no. 1 a
""" Price date
Supplier code Supplier /2 ¥
""" Price per price unit (PU) and price qu
- o
..... Price quantity (PQ) I{ey_ dalta flel.ds for
entity 'Item °
""" Unit code Add data Y a
3 o
- item field .
1| Max cuttable length unit ¥
1| Mew standard price info i
4 Order unit (OU) i
1| Criginal supplier I
1| Packing form . :
4 . k I
— Properties F o
Header Item no. /Chﬂ.n.gE field
B sutomatic position
Field position 1 [ Automatic A
Fixed value
Conversion table - xl:ﬁ:l v .
Add next record Cancel i

a. Available fields: This column lists all data fields which are available in your

application. Use the button to add data fields for import to the Selected fields
column.
b. Selected fields: This column lists all data fields which will be used for import.

Field position (Pos): This number indicates from which Excel data column the value
of the field will be imported. Position numbers can be changed under Properties,
by removing the check mark next to Automatic and typing a new number. Note:
Position 1 corresponds to column A, position 2 to column B, and so on.

Key data fields: When adding a new import layout, the key data fields for the
selected entity will already be present in the Selected fields column. As these fields
are mandatory, they should not be removed! Also see APPENDIX A: KEY DATA
FIELDS PER ENTITY.

c. Properties: Optionally, setimport options per selected data field.

5. Click on Save recordto save the layout.
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4,2.1 Adding translatable fields [ multi-language license only])

In a multilingual environment, (translatable) text fields in the field selector can only be added from
the Product >Translations category*®. From this category, you can select any of the languages
available in your application and select the language-specific text fields that you need for your
import layout:

Q Compano Online Software

II Add - New layout

’i Layout * Properties W Fields !'-.,_m

— Available ﬁe.lds

=|~ Product

4|~ Codes

ﬂ Country specific fields

t| Dates and time

=I~ Mames and descriptions
t| Attachment description per product
Classification information

ﬂ Mumbers

ﬂ Other

4| References (illustration)

[a]v]

t| Texte

‘J Translations

tl Translations Danish (Denmark)

:J Translations Dutch (Metherlands)

""" Brand (product)/Dutch (Metherlands)

""" Commercial description (product)/Dutck
""" Description (product)/Dutch (Metherlanc
""" Series (product)/Dutch (Metherlands)
""" Short description (product)/Dutch (Neth
""" Size description/Dutch (Metherlands)
""" Technical description (product)/Dutch (M

{7}

..... T}’PE (pdeuCt}fDthEh {Netherlands) -
3

|— Properties

4.3 Finding layouts

The Layouts overview lists all kinds of layouts, such as import, export, feed, import analysis, screen,
report, etc. Use the Filter to easily single out a list of of only one type(s) of layout.

For instance, to view all available Excel export layouts, set the Filter to:

18 Note: In the field selector, these fields have been removed from the category Names and Descriptions.
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© €]

=

g

=

o

(V2]

L7}

=

=

o

o

< (o

c Filter o a

i=3 —

£

S Layout

o

Application DB within the company [J% Far me

* (5% For all members

Type Dtgﬁ.eporl Drbi-;llmpactanalysis

OB sereen 0|, opata 0Data
= Excel export Di Fesd

D@ Excel import D? Filter setting

] Jﬂ Text expaort D:C&' Free form
D:dText import [m]"] Report template

Last Used = value ~ |
Languages SenfGB English (United Kingdom) [CIfr French

nl Dutch Cen English
[Jde German

4.4 Modifying layouts

Existing layouts can be modified, using the Mod/ify function:

1. Select the layout to be modified in the Layout overview
2. Under Edit, click on Modity:

Filter Search | All | Details Manage screen layouts | Ticket
T T —
namn 7] @ Item Items
Conversion tables
-3 Admin md  Item Item search
g Attachments (0/0) | 8 Admin 5 Item Items
= @ uctCertificate ProductCertificates
Edit £y o
ia Product Product classifications
@'Add export layout s Product Product search
= @ Assortments Assortments
Import layout
:ﬂ Item Item search
KMM'W o= Hl  certificate Certificates
[ v & Admin B Produrt accessories  Accessory nradurts

3. Adapt the layout and click on Save record.
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5 Appendix A: Key data fields per Entity

This appendix list the key data fields for the most commonly used Entities, as well as any standard
Excel import templates and corresponding import layouts which were premade by Compano.

Q Compano Online Software

Note: Standard Excel import templates are available on the Compano Help website.

When creating layouts, any mandatory key data field are marked in red font in the field selector.
Also, these field are added to the Selected fields by default:

I E Add - New layout a

v v
Layout Properties ] Fields Memo

— Available fields — Selected fields

- Description o Field Header Pos

~ ~ =) -~

End date Item supplier code Supplier 1

Import date Item item number Item 2
-~ Item item number // | [stort cate Start date 3
- ltem supplier code

- Last modification E
- Lower limit v

Lower limit unit

=

~

= = =

- Percentage
- Sequence

- Start date

- Text constant

Type - r

When migrating from a previous version of Compano software, any existing
import layouts might need adjusting, as mandatorykey data fields could be

missing.
5.1 Product
Mandatory fields Field selector category Remark
Manufacturer code (gIn) Manufacturer -
Code Product > Codes -

For the import of (new) Products a premade import template is available: 7emplate for importing
new products and items (XLSX).

This Excel file can be imported using the standard import layout:
e Standaard product import in Excel - LO3

For more information, see the Manual New Products, ltems and Price Updates, available from the
Compano Help website.
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: ®RO 0
2
a
S 5.2 Item
g Mandatory fields Field selector category Remark
S Supplier code Supplier -
= Item number Item > Codes -

For the import of (new) Items a premade import template is available: 7emplate for importing new
products and items (XLSX).

This Excel file can be imported using the standard import layout:
e Standaard artikel import in Excel - LO3

For more information, see the Manual New Products, ltems and Price Updates, available from the
Compano Help website.

5.3 Price (update) information

Mandatory fields Field selector category Remark
Item supplier code Item -
I[tem number Item -
Sequence Price information > Numbers Value can be empty
Price date Price information > Dates and -
time

For the import of Accessories a premade import template is available at the Compano Help
website: 7emplate Price Updates (XLSX).

This Excel file can be imported using the standard import layout:
e Standaard prijsupdates in Excel - LO3

For more information, see the Manual New Products, ltems and Price Updates, available from the
Compano Help website.

5.4 Certificate

Mandatory fields Field selector category Remark

Type Certificate > Other Value cannot be empty

Number Certificate > Codes Value can be empty

Sub number Certificate > Codes Value can be empty

Issuer Certificate > Names and Value cannot be empty

descriptions

Start date Certificates > Dates and time In the Excel import file, the cells
containing the Start dates need
to be of cell type Date.
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: IO
2
a
§ 5.5 Accessories & Optional Products
g Mandatory fields Field selector category Remark
S Product code + Product Product Note: All three key fields need to
manufacturer code (gln)* be presentin your import
L -0r- layout*.

Product GTIN*

 optionalfields .

LineType Product accessories > Other -

Type Product accessories > Other -

Fields for Accessories \

Accessories product code + Accessories product Either of the two key field options
Accessories product can be used.
manufacturer code (gIn)

_Or_

Accessories product GTIN

Fields for Optional Products Field selector category \ Remark

Optional product code* Product accessories > Codes Only for optional products
Optional product manufacturer | Optional product Only for optional products
code (gln)*

Add on selector number* Add on selector Only for optional products

*) For the import of Accessories or Optional Products, mandatory key fields in your import file are,
either:

e Accessories product code + Accessories product manufacturer code

(gln)
e Or, Accessories product GTIN + Accessories product manufacturer code

(gln)

Important: Even though you only need to provide data for either combination in your data file, all
three key fields need to be present in your import layout (!). Fields for which no data is provided
can be added as a ‘0O-field” in the layout:

% Edit - Excel import lay-out 'Standaard import toebehoren product - CO5' on Screen accessory products =] E
i
r—Available field: r Selected fields i
]
+- All fields Field Header Pos Ir
t] - Alphabetically by letter Product manufacturer code (gln) Product manufacturer GLN 1 Ir
|- by category Product code Product 2 Ir
+| - Standard fields Accessories product manufacturer  Accessories product 3 gl
code (gin) manufacturer GLN S
‘—‘ Accessories product code Accessories product code 4 |—A =
> _
— Line type Line type 5 —
=] ] =
Type Type of accessory code 6
W
Number of Number of accessories 7
Required Reguired 8
e |Product GTIN GTIN 0
Added as a '0-field
—Properties
Header GTIN Automatic
Field position 0 |D Automatic |
Fixed value
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For the import of Accessories a premade import template with two matching import layouts is
available at the Compano Help website:

e Standaard import toebehoren product - L3, which makes use of the fields
Product Code and Accessories Product Code

e Standaard import toebehoren product met GTIN - L@3,which makes use the
fields Product GTIN and Accessories Product GTIN

Q Compano Online Software

Note: These templates are not suitable for importing Optional products or Optional ltems.

5.6 Surcharges

Mandatory fields Field selector category Remark

Item supplier code Item -

Item item number Item -

Start date Surcharge > Dates and time -

Type Surcharge > Other Not mandatory, but strongly
recommended

Optional fields Field selector category Remark

Lower limit* Need to be added to import
layout as a ‘0’ field*

Increment unit code* Need to be added to import
layout as a ‘0’ field*

*) These fields need not be present in your import file, however, they do need to be present in your
import layout (possibly as an ‘0’ field).

5.7 User-defined fields

Mandatory fields Field selector category Remark

Name Standard fields -

Type Standard fields -

Entity User-defined fields > Namesand | -
descriptions
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6 Appendix B: ETIM classification version import

By default, Compano PIM license offers classification of products using the ETIM Dynamic
standard. Should you so desire, multi-classification of products—using different version of the
ETIM standard—is available as an add-on license. Please contact sales@compano.com for more
information and prices.

Product classifications View Edit * Functions * Print * Import / Exp{:rt-

Filter Search Details Screen Layout

Q Compano Online Software

All

Class feature % Man

Navigation

ﬁ ETIM Dynamic
=] 76.92% .

ETIM 7

78.92% %

76.92% m EMCS
EMCS

78.92%
£ETIME

76.92%

%Items (4/0)

@Pmduct features (2)
g Attachments (4/0)

. ol Manufacturer

0 D D0 D

systems

To be able to classify in a different version ETIM, you will need to perform a one-off import of the
classification system:

1. Go to https://www.etim-international.com/downloads/

2. Choose the version you need in the left-hand menu, for example ETIM7

3. Download the corresponding IXF-file'®, or example ETIM-7.0-ELECTRICALHVACS - IXF -
METRIC-EIDENL-NO-CHANGE-CODES-2017-09-01.zip (ETIM International DE/NL)

Aboutus  Classification Tools News  Modelreleases  Downloads Contact

@
30
8=
3
s
3
3
Jo!

Version N ETIM-7.0-ALL-SECTORS-IXF-METRIC-IMPERIAL- EINL-2017-09-06.zip
DD P, & Download
W Detalls Added on: August 8, 2019
® 70 (14
N ETIM-7.0-ALL-SECTORS-ACCESS-METRIC-EI-2017-09-01-1.zip
60 4 — o ) Download
W Detalls Added on: August 8, 2019
(11,
1S ETIM-7.0-ALL-SECTORS-IXF-METRIC-EINL-2017-09-01.zip
(D Details Added on: August 8, 2019 o Download

Language

ETIM-7.0-ALL-SECTORS-ACCESS-METRIC-EI-2017-09-01.zip

(1) Details Added on: August 8, 2019

& Download

ETIM-7.0-ELECTRICALHVACS-ACCESS-METRIC-EI-2017-09-01.zip

@ Details Added on: August &, 2019

& Download

ETIM-7.0-ELECTRICALHVACS-IXF-METRIC-EIDENL-NO-CHANGE-CODES-

2017-09-01.7ip 4, Download
@ lFormats (@ Details Added on: August &, 2019

Format

% From the ETIM International versions list, choose the METRIC system that corresponds best with your
needs. In case need to fill-out both metric and imperial values, you will need to combine an ETIM-metric IXF-
file with user-defined fields and a proper set up of mapping UDF's to features. For more information, please
check your Compano consultant.
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4. Inthe Compano PIM environment, go to Menu > ETIM > Product Classes:

Product classifications Menu ' View Y-.‘_ Edit Y Functions Y-.\ Print Y Im
o = .
R S.a. Q. &. 0.

Contacts Products Items Publications System | My details | Help

.@?Alphanumeric values
ems (4/0 § Features

BProduct features (2 @pmduct Class Features
ttac - : @ Product Classes

BPmduct groups

E Productmodels

» E Units

Q Compano Online Software

L

5. Go to the Import/Exporttab and click on E7IM classification import.

Product Classes Menu Y View Y Edit Y Functions ] Import / Export %

NE R

Search | Import Manage layouts | Excel Import Excel Update

ETIM classification import | Help

Navigation E “ Classification system Name (zh-CN) Name (cs-CZ)
Epmductmdels 2 ETIM Dynamic EC000001
6. Inthe pop-up window:
A Looidlel
ETIM classification import o @3

Classification file ETIl‘.ai-?.-S-ELECTRICA_HVACI Select I kel

kel

kel

EDynamic | ETIM7 | ETIM8 [ Close Is

a. Select: Select the ETIM IXF that you downloaded.
b. ETIM-##: Click on the corresponding ETIM-button to import the IXF-file. In this
example: ETIM7.
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7 Appendix C: Autolmport/AutoCheck

For industry standard data files, a different import method can be used: Auto/mport/Autocheck. In
combination with FTPS:

Q Compano Online Software

Important: The data must be offered in one of the following industry formats: PAB, INSBOU,
DICO/SALES or BMEcat),

To setup Autolmport/AutoCheck:

1. Upload your data file to the Compano FTPS server and place it in either the AutoCheck or
Autolmport folder:

i. AutoCheck: Data file is compared with current dataset on Artikelbeheer.nl; a report
is drawn up and sent. Note: After approval, the file must ALWAYS be manually
placed in the Auto/mportfolder for actual processing, unless the parameters.xml
of the data file indicate the following:
<PublishMethod>AutoAcceptStagingData</PublishMethod>

This is only possible for the PAB, INSBOU and DICO/SALES data file types. A parameters.xml
can be added to the BMEcat zip file containing the following code:

<?xml version="1.0" encoding="utf-8"?><UCProcessParameters
xmlns:xsd="http://www.w3.org/2001/XMLSchema"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xmlns="http://www.2ba.nl"><<PublishMethod>AutoAcceptStagingData</Pub
lishMethod><ReportAllCheckDetailMessages>false</ReportAllCheckDetail
Messages><SendReportToEmail>mijn-
email@adres.com</SendReportToEmail><ReportLanguage
/></UCProcessParameters>

ii. Autolmport: Data file is read and processed. A report is sent to the e-mail address
indicated in the parameters.xml of the data file.

2. The data processing via FTPS is automated as a nightly job.
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